 C4 Technical Services 401(k) Plan
Plan Highlights


This outline is designed to give you an overview of the C4 Technical Services 401(k) Plan.  For more information about plan provisions and benefits, please refer to the Summary Plan Description (SPD) for specific plan details.  Please contact David Bebeau at dbebeau@c4techservices.com for Summary Plan Description (SPD).
Type of Plan 

· Safe Harbor 401(k) Plan.  The plan year runs from January 1 – December 31 each year.
Eligibility Requirements
· To participate in the plan, you must meet the following eligibility requirements:
· Employee 401(k) Salary Deferrals – eligible immediately upon employment
· Employer contributions  – One Year of Service (must work 1,000 hours during first 12 months of employment)
Note:  these eligibility requirements are waived for all employees who are employed as of August 1, 2013
Entry Dates

· Immediate – next payroll period after meeting eligibility requirements 
Employee Contributions (effective after September 1, 2013)
· 401(k) salary deferrals – up to $17,500 during 2013.  You can make two types of 401(k) deferrals:

· Pre-tax 401(k) salary deferrals - reduce your annual W-2 earnings, and are not subject to state or federal income tax, but all contributions and earnings are taxable upon distribution from the plan.

· Roth 401(k) salary deferrals - contributed on an after-tax basis, but offer the potential for tax-free earnings and distributions after five years for qualifying distributions after age 59 ½ .

· “Catch-up” salary deferrals – up to an additional $5,500 for the 2013 plan year if you are age 50 or more and have maximized your regular 401(k) deferrals.
· Rollover contributions – allowed from other retirement plans, including IRAs.  
Employer Contributions by C4 Technical Services (effective after September 1, 2013)
· Safe Harbor contribution – matching contributions based on your 401(k) deferrals.  The company will match:
· 100% of the first 3% of your salary that you defer, plus 
·  50% of the next 2% you defer. 
(If you defer 5% of your salary or more, the company will match 4% of your salary) 
Note:  Safe Harbor contributions are required annual contributions and are 100% vested immediately.
·  Discretionary employer contributions – C4 Technical Services has the option to make additional employer contributions each year.  These contributions may be either:
· Profit Sharing contributions, allocated to all eligible employees based on compensation; or
· Matching contributions, made only for employees who make 401(k) salary deferrals to the plan.
Note:  To receive discretionary Profit Sharing contributions, you must be employed on the last day of the plan year and you must work 1,000 hours or more during the year.
Vesting

Your 401(k) salary deferrals, employer Safe Harbor matching contributions, and rollover contributions are always 100% vested immediately.  Any discretionary Employer contributions will be subject to the following vesting schedule:  

    Year

 % Vested
1   0

2  20 %

3  40 %

4  60 %

5  80 %

6 100%

Withdrawals

You may request a distribution of your account balance at any of the following events:

· Termination of employment

· Retirement at age 65  
· Disability

· Death

· Financial hardship, as defined in your Summary Plan Description

· At age 59 ½, if still employed  

If you receive a distribution of your account balance and do not roll it over to another retirement plan or IRA, this distribution amount will be taxable to you in the year it is paid.  If you are younger than age 59 ½, there will be a 10% penalty in addition to your tax liability.  For plan distributions, you will be charged a $50 distribution fee.

Loans
You may borrow up to 50% of your vested account balance, subject to a minimum loan amount of $1,000 and a maximum loan amount of $50,000.  Please refer to your Summary Plan Description for more details.
Investments

You may direct the investment of your account balance among the plan’s fund options offered through John Hancock.  You will receive more information about the specific fund options with your enrollment materials.  If you have investment- related questions, please contact your plan’s investment representative:

Mike Domler
Creative Financial Group, LLC
1150 Northland Drive, Suite 101
Mendota Heights, MN   55120
Phone: (651) 209-0015
Section 404(c) Compliance
This plan is intended to comply with Section 404(c), concerning participant direction of investments for your account.  Your enrollment materials, account statements, and employee communication materials are designed to comply with Section 404(c).  For more information about plan investments, please contact your plan’s investment representative.
Account Statements

You will receive account statements from John Hancock on a quarterly basis to summarize your account’s current investments, transactions, and market value as of the end of each calendar quarter.

Summary Plan Description

This overview is intended to summarize the major provisions of the C4 Technical Services 401(k) plan.  You will receive a more detailed Summary Plan Description (SPD), distributed separately, in the near future.  Please read the SPD carefully and contact your Human Resources representative if you have any questions about the plan.   
